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 New exempt determination application in Cayuse

 Tips for PIs
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IRB activities in Spring/Summer 2022

 IRB member training

 Updated policies and guidelines

 Developed a simplified exempt process



Is it Human Subject Research?

 The Office for Human Research Protections (OHRP) definition of research:

 Systematic investigation

 Intended to produce generalized knowledge

 Examples of non-research activities:

 SLO assessment, course evaluations

 Student classroom projects limited to the classroom

 See guidelines and suggested documentation on IRB website



Is it Human Subject Research?
https://www.chapman.edu/research/integrity/irb/forms-and-instructions.aspx

 If you need a formal non-human subject determination

 A PDF form is available on the IRB website

 Coming soon in Cayuse

 When in doubt – consult with the IRB first!



Single IRB Review
https://www.chapman.edu/research/integrity/irb/single-irb-reviews.aspx

 Reminder: Put in place a reliance agreement if you are collaborating 
with another institution on an expedited or full-board protocol.

 Reliance agreements in Cayuse



Check out our website for more 

guidelines, policies, and templates

Policies and guidelines:

https://www.chapman.edu/research/integrity/irb/policies.aspx

Templates of information sheets and informed consent documents:

https://www.chapman.edu/research/integrity/irb/informed-consent-process.aspx
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New Exempt Determination in Cayuse

 New, shorter IRB application for exempt studies launched in September

 No longer requires modification for change in study personnel

 Remember to inform the IRB of changes in the study protocol





Streamlining Behind-the-Scenes IRB Processes

 Process changes to exempt application reviews

 IRB checklists revised to reduce redundancy and improve efficiency

 Changes to the modification reviews to expedited and full committee 
applications

 Combined Administrative and Reviewer checklists to reduce 
redundancy and improve efficiency





Streamlining Behind-the-Scenes IRB Processes

 Changes to the modification reviews to expedited and full committee 
applications

 Only one IRB member to review/approve expedited modifications

 Our goal for expedited modifications has been shortened to 1 week 
unless received on a Friday. 



Sail Through The Review TIPS FOR RESEARCHERS



Tips for Researchers

 Pay attention to details

• Respond to all parts of the questions in Cayuse

• Upload PDF versions of documents

• Be consistent across the application:

• Number of participants 

• Procedures in application matches consent



Tips for Researchers

Consider and address risks both in study procedures & recruitment

• Address each risk and how it will be minimized

• Risks in application should match consent documents



Tips for Researchers

• Respond to reviewer comments in the text box of the application. 

• Cayuse does not keep the comment thread.



Tips for Researchers

Qualifications & training

• PI must be full time faculty or staff

• Make sure your CITI is up-to-date and uploaded on Cayuse

• Make sure all study personnel’s CITI training is up to date



Questions?

 IRB (irb@chapman.edu)

 Director of Research Integrity, Position posted; in the meantime, contact 
Michelle Christy at (mich15571@chapman.edu)

 IRB Chair, Rebecca Forster (tukachin@chapman.edu) 

 IRB Vice Chair, Mary Kennedy (markenne@chapman.edu)



Links to topics addressed in Q&A

 How do I know if my research falls under Exempt, Expedited, or Full Categories? Including full-board review due dates

 https://www.chapman.edu/research/integrity/irb/index.aspx

 Non-human research determination

 https://www.chapman.edu/research/integrity/irb/forms-and-instructions.aspx

 What is a reliance agreement, and should Chapman rely on another institution’s IRB or should the other IRB rely on 

Chapman?

 https://www.chapman.edu/research/integrity/irb/single-irb-reviews.aspx

 Informed consent & information sheets templates, including authorization of deception

 https://www.chapman.edu/research/integrity/irb/informed-consent-process.aspx

 Sample reviewer checklist. What does the IRB look for when it reviews a study?

 https://www.chapman.edu/research/integrity/irb/faqs.aspx

 Policies and guidelines (including student research, using stamped consent documents, signature requirements)

 https://www.chapman.edu/research/integrity/irb/policies.aspx


